eDruk Private Limited,

P.O. Box 1620

Ata Khangzang Building, Room 5, Thimphu, Bhutan
Phone: 975-2-332277

Fax: 975-2-335228

Email: edruk@edruk.com.bt

Website: www.edruk.com.bt

Travel Authorization & Allowance

Name of Employee: Number:
Designation: Grade: Date:
From (Departure)
To (Arrival) Allowance (DSA) Mileage Total
Nu.
Mode
of Halt At Purpose
Travel
Daily No. Per | Total
Station Date Station Date Allowance D(;]; . KM | KM

Total (DSA) Nu.

Travel is performed for official Purpose and claims are genuine

Signature of employee

Date:

Proposed Tour Approved/Not approved

Chief Executive Officer

Name/Signature of Finance Head

Date:

Ata Khangzang Building, Room# 5, Opposite to Tashi Taj Hotel Norzin Lam 3, Chubachu THIMPHU, BHUTAN. email:
edruk@edruk.com.bt website: www.edruk.com.bt
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